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Barbers, and Facility Housekeeping 
Offender workers will be used to provide janitorial services in common areas of a facility on a 
regular schedule. Offenders will keep their living areas clean and free of unauthorized and 
excess property. 
At least once a week, an administrative staff member will conduct a visual (walk-through) 
facility inspection to ensure these guidelines are being met. 
Reporting Infestations 
If a staff member observes evidence of an insect or vermin infestation, it must be 
reported immediately to the facility head or designee. 
Reporting Maintenance Needs 
Staff will report non-life threatening maintenance problems in accordance with facility 
protocols within 24 hours. 
Reporting Life-threatening or Security Related Problems 
Staff members will immediately report life-threatening or security-related problems to the 
shift commander or duty officer. 
2. Laundry 
The IDOe provides institutional laundry service, offender-accessed laundry service, or a 
combination of the two (2). State-issued clothing, bed linens, and blankets will be laundered 
before being placed back into inventory. 
Laundry Schedule 
At a minimum, blankets and clothing must be laundered or exchanged for laundered 
items as follows: 
Blankets (blankets and bed linens): blankets at least once every two (2) weeks and 
bed linens at least once a week. 
Clothing items: at least once a week. 
Institutional Laundry Standards 
Laundry services will use water temperature, detergent, and cycle settings in accordance 
with the manufacturer's recommended settings. To prevent sending soiled laundry back 
to the unit, laundry procedures will ensure that soiled laundry is kept separate from clean 
laundry. 
Blood and Body Fluid Procedures 
Facilities that frequently have laundry soiled with blood or body fluids will stock water-
soluble laundry bags clearly marked or colored red to indicate bio waste. When bagging 
such soiled items, workers will wear protective gloves and have access to soap and water 
for washing their hands after the items are bagged. 
The laundry supervisor will ensure that the water-soluble bags are designed to melt at the 
water temperature setting of the first wash cycle. 
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